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Steps to Complete the Afghan Junior Faculty Development Program Application


 STEP 1: Check requirements for submitting an application 

Before you begin the application, please review program requirements listed on the U.S. Embassy Kabul website (link will be updated)


STEP 2: Review application instructions and guidelines 

Guidelines: 

· Read and follow the specific instructions in the application form. 
· All materials must be submitted in English. If an academic transcript is not in English, include an accurate, certified translation in English. 
· Avoid using all capital letters on the application form or other documents. For example, for name and address, use an upper case letter for the first letter in a word and lower case letters for the rest of the word, as in Name: Ronald Smith. 
· Limit each response to no more than the text space or page limit indicated for application questions and attachments. 
· Proofread the entire application before submitting it. The application should be free of grammatical and spelling errors. 

Often specific instructions for completing a question or item are provided in the application itself. Please read all instructions carefully. In addition, please review the following important information. 

· Item 1—Name: It is very important that you list your name exactly as it appears (or will appear) on your passport. Please use upper and lower case when entering in your name, e.g. Ron Smith. Avoid using all capital letters or using all lower case letters. If passport lists “son of” or “daughter of”, please omit names after the “s/o” or “d/o”. 
· Item 10— Future Plans: This description should include your professional objectives over the next five years and how you hope this program will help you achieve those objectives. This section is an essential component of your application. You should take great care to write a clear, detailed description of the program that you wish to pursue. If there are specific goals that you hope to accomplish, please describe. 
· Item 20 — TOEFL iBT Result (Tests of English Language Proficiency). Please submit your most recent TOEFL exam score if possible. 
· Item 26 — Professional Objective Statement: Please state your professional objectives for the next five years – this will allow the AJFDP program to help candidates achieve those objectives. Be precise about your career goals and avoid vague statements that suggest you do not have a plan. 
· [bookmark: _GoBack]Item 27 — Personal Statement: The personal statement makes you unique. The personal statement is a space for you to state deeper things that are not included in any of your documents. 
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